OFFICE oOF COMMERCIAL ATTACHE

| KIANGSE SHIFCANTON ROAD
SHANGHAI, CHINA SHANGHAI

November 10, 1939
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American Consular Officers in China (including Manchuria
and also Hong Kong)

Periodic zconomic and Trade Reports
M

AS you are probably aware, we have not in the past compiled indivi-
dual trade and economic reports for the months of December and J anuary,
but have made annual surveys instead. The Department of Commerce requires
that we send in a radioed resume for the year not later than January 20,
followed by a brief written report which we try to mail as soon as
possible in January after the 20th. Under date of February 15 we submit
a more complete annual analysis incorporating such statistical data as
-available. in further amplification.

Where it is not possible to secure the returns of trade for the last
month or two of the year, or even if the returns are available for the
nine months only, rather than delay the compilation of the annual resume,
it is desired to cover the situation as well as possible with the data
available. This means that we should have the pertinent preliminary data
here in Shanghai by the tenth of January and a more complete analysis
here in Shanghai early in February.
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It is also desired that You indicate instancces where certain com—
modities enter or lcave through channcls othcr thsan The Customs' Te-

corded returns. Certain imports and exports, under special government
permits or under the guise of military supplies, do not find their way
into the Customs Returns of Trade. In some cases it may be impossible,
cven to make rough estimatcs of the quantities. On the other hand, there
are often individuals in the community who are in a position to furnish
fairly good cstimatcs on certain of these. As a mattcr of fact, it is
very important that in all trado and cconomic roporting, thc fullest
possiblc advantagc be taken of local busincss, profcssional and in-
dustrial contacts. Thc value of the rcports is grcatly cnhanccd by the
inclusion of rcliable first hand material securcd from authentic sourccs,

Wec arc also now confrontcd with complicated currcncy valuations which
neccssitate trying to strike a common denominator. This also accentuatcs
the nced for giving greater cmphasis to volume rathcr than value in
specific commoditics imported and cxportcd. It is suggested that in
referring to or compiling statistical data you refrain from decimals and
fractional emounts wherc these are of no rcal significance. The statisti-
cal d~t2 in Customs and other compilations here in China are in the vast
majority of cases inaccurate at least to a degrece of several per cent,
henee discretion may be used in deleting units or fractional amounts in

figures quoted.
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I take it that you will review carefully the economic and trade
reports as compiled by your office during the year and cull from these

any material of a pertinent character which may be advantageously embraced
in the annual survey. However, on the other hand, it is highly desirable

that both the monthly and annual surveys be condensed into reports as brief
as consistent with the production of a comprehensive redort. For Hong Kong,
Canton, Hankow, Tientsin, Dairen and Mukden, it 1s suggested that the

annual reports be limited to € maximum of 25 pages of double spaced typed

material, and for the other ports to a maximum of 15 pages.

Regarding the set-up of the completed report, it is suggested that
special care be taken to make the arrangement logical and to see that all
material regarding any one subject be included under its fitting sub-topic
using the topical arrangement of our last annual report, with a minimum of
duplication and with a nice discrimination in the selection of the type of
material used. And now a very important suggestion is to take the com-
pleted report and maske a last final revision still further eliminating
non-essential material, using still more care in logical arrangement of
data presentcd. Try to give the reader who may not be conversant with
conditions in your district a comprehensive picture of the economic and
trade conditions as it relates to China and surrounding territory as a
whole. Regerding the completed reports, you will of course, comply with
existing instructions concerning copies to be furnished to other offices
or departments of our Govcernment. '
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