STATEMENT OF EXP RIRNUE - A. BLAND CALDER,

1909 For two years acted as secretaxy to A. S. Vinoemnt,
Conmlting Enginmeer for the owmers on the construs-

to tion of the Belmord Apartment House, 86th to 87th
Street, Broadway to imsterdan Aveme, New York,

1911 then largest apartment house in the world. Remalined
after completion of the duilding as assistant to the
superintendent (Mr. Vinomt remained as Superint-
endent of the buillding and in charge of opersation

of the plant).
Ny work coneisted ing

1. Stenographic work for the superintendent.
2. Fendled payroll for more thas 100 employees.
3. Had gharge of & large stoak room of aleg-
trical , enginecring, plunidang, saad other su~
prEes, machine shop tools and equipment, etd.,
kept stock records, ordered new supplies when
negassary, and ochecked uv on uses to vhish
suppliss were put. (The Belnmord 1s known as au
isolated plant, with complete modern gonvenien-
cles of every kind, its omn elestric pluat, cold
storage system, elevators (14), modern loundry,
@tCey and 176 living apartments consieting of
soven $0 twelve rooms oaoh. :
4« Acted ss compiaint aget, reoel ving all eom~
ﬂu“ nte regarding physical defwets or condi-
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a great deal of misgellansous eorrespondence
in conmotion therewith, and final 0.K. of
material for the press.

4. Got out two entire editions (monthly) of this
magasine alone dring editor's absence in
Earope.

B« Xept track of editorial expenditures keeping
monthly layout within appropriation.

6+ Checled and approved all printers, engravera,
snd other bille against the ¢ditorial depurt-

ment.

1918 - TWas engaged ly the Rookefeller Foundation, New Ygrk,

to ascompAny Mr. Jeremiah Smith Jrsy of Bemton, to
Tarkey, in & secreturial oapasity, in comneation with
the Foundation's Wr Relief Commission rendoring aid
to olvilang suffering from the effests of the war,
Travelled with Mr. Smith through Ingland, Crossing
the Channel on the 5. 3. "Sussex", » BDwitzerland,
Austria Hungery, Rounania, Bulgaria, t0 Constant-
inople, where we remaimd three weeks (July 1918)
investigating the possibilities and pragticabilities
of rendering aid to suffering eivilans in Turkey amd
Agla iinor., Unable to secure adequate guarantees oy
indicati om of support on the purt of Turkish offi-
clals or permission to jauvestigate matters in Asia
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" 1915 (sugust) 'r_#!,m 11) = Aoted in a secretarisl capsoity to
© the oan teor anl Seoretary of Legation, Berne,
Switserland my duties consisting ofthe followings

N Ty

1. 3tenographie work for the minister and secretary.

2. Preparation of passport applioations and of passports
(emergemoy or temporary) far issuance. Ia this con~
neoti on I acted im & secretarinl ocapacity for Richapd
Fowrnoy Jrs, Ohief of the Bureau of Citisenship, duwr-
ing his investigation of the spurious passport sitwm-
tion in Switzerland, for alout six weeks, during which
time I took down several long eross examinations of

S Ooding and decoding of confidential State Department
and Legation oables and telegrams.

4. 1 supervised the receipt and despstch of all telegrams
sent through Serme for the Umited States Govermment,
daring the period that 1 was in Borme. This was very
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1916 (april fto July) - I was transferred to the Amoricsn Ewbassy at Petrograd,

Russia, ani travelled from Owitzerland to Petrograd, through Germany, .
Swoden, and Finland as an offieial osurler, carrying despatohes to ®
Anbassador Jerard in Berlin delivering them to him in person, and carried T
despatches both fron Owltserland and Serllin, through to Fetrograd, trip
consuming eight days, Foute taking me to the head of the Gulf of Bothnla

and down through Finland by ru il {rom Torneo. 4
k

I was firet put in charge of the mail desk in the Embasasy at PFetrograd,

with instructions from Fred Morris Dearing, Chargé D'Affalres, to insmet OF
every outgoing message of every desoriptlon, proof read it, check up any
errors s to typing, grammar or divergence from polley of the Embassy,

before allowing it to go out, With an Embasay personnel o f upwards of

forty people, miny of which wore occcupied In German War Prisoner Helief

work, with which the inerican Embassy was then angnged, thls was no small
task, Ey work also reculred the handling of all intar departmont mattor '
within the Embassy, which meant that not only all meterial coming to or
leaving the Xmbasay want through my hande but all ¢ froulation of materlal
withia thoe Lunbassy itsolf passed soross my dosk. This work required a great
deal of attentlon to detail in orier to imep things moving snd minimize

errorsa.

Also aasisted many of the fleld agenta (wostly medlcel doctors) in the
preparatica of their reports on conditions in prison camps in thoir respeo-
tive torritorlea, frequantly belag obliged to write out entlre raporta,for
the Ambassador's sigmature,in comolse Lnglish from the verbal data given

by thase agmte.

After several woaks of the abow work lr. irod Yorsie Dearing took ma imto
his own private office whers 1 perfomoed the worit of a confidential secre-
tary and wgo able to asskst him in the way of sugrestiona for more effective
arrangenmmts in the handl ing of routine work throughout the Lmbasay. As he
was under heavy pressure of work and much of his time was taken up in con-
ferences, 1 adapted my time to hls insofar am possibvle working at all hours
t, when uecessary.

nigh
1916 (July) to 1917 (May) - Acted s secretary to Mr. C. V. Rich, Vice President,
later Gancral Hamager, of the Hational City Sank of low York, travell-

and !
ing with him through Sweden, Horway, ucross the Uorth Sva, and to
ritish War Losn sitaation ank later, in
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Jf i part of a trip a point within 500 miles of the nerth pole, nnd being

C mﬂh“mmnhlﬂh.nmhﬁmtﬂmmlmn
' we weut ashare) to Archangel through the White Sea. My work consisted of
the following:

de Stepographlic and olerical wark.

2. 1 instituted a system of filing and put offloe files, (which I
found in a conditiom of chaos on my arrival ) into such empe that
material could be found instantly. ]

Se I iInstlituted a system of 0ffice rouwtine snd supervised the work of
stonographars, file clerks, etc., all material pussing soross my
desk golng to and from managers desk wnd being checiked by me for
errors both ways, thus croating for myself a position of office
manager and direct assistant to the msnager of what was imown as
the Colonial Merchandising Department of the Fetrograd House, s
department which nade somothing over §700,000. in profits im 1917.
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Passed through ‘the Bolshevik Hevolution in Petrograd, 1917, during
_ which time pd-formed service as an armed guard en small steamer reserved
. under the fces of the American Haval Attache and Military Mission
for the purposs of snabling the American community to makes a quick axit

from Petrogrand in case ¢f neocessity.

During the pericd of ny rosidence in Petrograd 1 aselsted Dr, George
Simens of the Mothodist Church in the conduet of an Huglish schoel for

Bussians, devoiing four hours per week of my time, eveninge, gratis, to
teasching btusiness and conversationsl English to & elass of more than

eixty Bussion adult students.

Remained in Petroprad sfter the Solshevik uprising to0 asslst in follewing
up various cntolanding buslansse nsgotintions of the Orsce company, prine=
eipally in connectiom with the rendssion of gold dollar funde to Now Yeork
in payment for goode sold, the moet {mportent of these transactions being
the shipmant cf three ashiploads of sugsr beat seed out of tie pors of
Arghangel to the United States. T remnined witil both living ecnditions
and the political situwstion made it praciteally lrpoesible $0 sccougplish
anything in the way of business, the entire country beldg demoraliged, and

was She last Amsrican to leave the Potrograd office.

Loft Petrograd Februsry B4, 1018, on special train secured from the Troteky
Governpmtié for the traneporimtion of the Americen E:bessy personnel,

the few remaining wnefficial Americens, the Japanewss Eobassy, and the
Chinese Legation stalf, travelling to Viadlvoslok, Jiberia, the entire
trip convuming 88 days, the delay belng cauved Ly congestion on the ralle
way and inserfsrence on the part of leeal Soviet suthorities along the
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On this entire trip handled all the details of travel far a party
of five persons, Wi th some 45 pleces of bagguge, purchasing all

tickets, arrapging all reservatioms ahend, and disbursing all
funds in comnection therwith.

Ogtober 1918 Remined in Shanghai during the fomation of the
Shanghad office of the Grace Chima Company assisting immiscellaneous
work, stenographio and otherwise, collecting data and material
regarding Chingse trade methods, Chimese commodities, eto.

Jamgary 1919 - Vent with Stewart P, Elliott and Robert H. Pat-
ghin of the New York house of We Na Graoe & u“i‘. to mﬂﬂtﬂ,
remaining there dnring the establishment of office of the Graoce
Amoricsn Interoatiomal Corparation, retwrning to Japan with My,
Patohin where I remiined seven weeks with him performing work of
a georetarial mature in commeoti on with his inspeotion of the

wark of the isano Busean Company, the agents of the Grace Com—
may in Japans 0On ageount of the limited time at Mr. Patehin’s

disposal in which %0 consumate the work, I was obliged to devote

sixzteen to eighteen hours per day of my time in assiating him,
during this perioed I resided in Tokio and mde froquent trips to

Tokohama md Kasakura in conmection with the work.

dpril 1919 - Retuwrned to Chima, Smnghai, with My, Patchin snd
wag aseigmed to apsist the mamager of the Impart Department of
the Shanghal house in merchandising operatioms involving the
importing of paper, sundries, steel produsts, paints, and other
commodities of Amsrican mamufacture, to Chinma.
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muqmu“u:muﬁ Shanghai
Yolunteer Corps, & nilitary organiszation, under the dreotion of
the Municipal Coumoil, for the protection of the Imtermational
Settlement in times of stress, thereby securing regular train-
ing in U, 8. Infantry Drill, ﬂlunﬂ:.-lh“ ng, winning
a firet prise shield fr marksmanship at the 300 & 600 yard
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¥ Thie period was spent in the

YNovegber 1920 to tha end of 19,
":! Peking, China, office of the American Comwercial Attache, in the
‘ service of the Department of Commerce, Buresw of Foreign and DomesWie
rce, under the direction of Julean Armcld, Commercial Attache,

W Comme
) American Legation, Peking. .

My work has been varied, covering stenographic work, supervision of
the files and office routddne, including s complete reorganisation under
e new filing clussificatiom of six years back correspondence and are
chives, the work consuming two and a half menths $ime, a considersbdle
amount of coding snd decoding in plain code and confidential cipher

of cable meatages, compilation of igures aund statistics relating %o
Chinese trade snd Chinese APerican trade relations, and ths collation
of statistical and other data for reports, the handling of mmch corres-
pendence chiefly roplies to brade inguiries, was twice in charge of

the cffioe for pericds of two to three weeks during the absence of the
Commoreinl Attache, carrying on the regular work of the of fice,nasint~
ing esllers In avery possible with information. I have assistod the
Cormercial Attache and Trade Comsissioner in the preparation of material

for reporte,

It has been oy main purposs %o parferm insofar a2 possidle the funoctions
of an office mwmager or chilef clark, keoplng all sources of information,
aspecially the files, in shape for instant reference, and keeping the
routine affairs of the offige functioning as normally as possibdle undep
the working conditiens, relieving the Comrereinl Attachs of as mach of

the dotail work as possibdble.

Prepared and put into a use a spscisl set of telegraphic ccds phrases
adupted S0 the work of the offlce for use in cabling messeages te the
United Etates, thersby saving to the Bureen of Toreign an! Domestle Come

merce probably several hundred dollare per symum in cable expense.
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office of the Comvercial Attache.
Peking

Made & trip to Pe “h%m ndles weet of
m the sea, on en i
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